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ABSTRAK
Biaya Tunjangan adalah suatu hal penting di PT. Grahaprima Suksesmandiri

Tbk, karena biaya tunjangan sangat berkaitan dengan perjalanan dinas driver dalam
melaksanakan tugasnya. Penulisan tugas akhir ini bertujuan untuk mengetahui
gambaran secara mendalam mengenai Tinjauan Prosedur Pengajuan Cost allowance
Atas Perjalanan Dinas Driver PT. Grahaprima Suksesmandiri Thk. Dalam tinjauan
prosedur pengajuan Cost allowance ini dijelaskan tentang bagaimana penerbitan surat
tugas, perhitungan target penggunaan biaya tunjangan, pemberian biaya tunjangan
kepada driver, hingga pertanggungjawaban driver dalam penggunaan biaya tunjangan
yang sudah diberikan. Berdasarkan pembahasan mengenai tinjauan prosedur pengajuan
cost allowance atas perjalanan dinas driver PT. Grahaprima Suksesmandiri Thk telah
berjalan dengan cukup baik, dan efektif.

Kata Kunci: Biaya Tunjangan, Perjalanan Dinas, Pertanggungjawaban.

vii



APPLICATION OF CALCULATION OF THE TARGET COST OF
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By Salwa Natalia Asih

ABSTRACT
Cost allowance are important in Grahaprima Suksesmandiri Tbk Corp,

because the allowance costs are closely related to the driver's journey in carrying out
his duties. The final task is to get an in-depth description from The Review of Cost
allowance Application Procedures For Driver’s Travel in Grahaprima Suksesmandiri
Tbk Corp. In the review of cost allowance application procedures, it is explained about
how the issuance of a duty letter, the calculation of the target use allowance, the
granting of Allowance to Drivers, to the responsibility of the driver in the use of the
cost allowance already given. Based on the discussion about the review of cost
allowance application procedures for driver’s travel in Grahaprima Suksesmandiri

Tbk Corp, it is quite good and effective.
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